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This course covers:

« The Dashboard Administrator system configurations and
functions:

« Disabling the system
« Impersonating a User
« Setting metrics
« Mapping claim sets and Dashboard roles and access
 Photo management
« Managing the Intervention Catalog
« District and school goal planning
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Course Pre-Requisites

Participants must have:

« An account to the Pennsylvania Department of Education
Portal

« An account to the Pennsylvania Educator Dashboard

« An active account for the Standards Aligned Systems
training platform (http:www.pdesas.org/)

Participants must have completed:
« Course 1: Overview
« Course 2: Early Warning System and at Risk Identification

« Course 3: Family Educational Rights and Privacy Act for the
LEA
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http://www.pde.sas.org/

Course Learning Objectives

By the end of this course, participants will be able to:

« Set Dashboard metrics and enable administrator functions
including:

« Disabling the system
« Impersonating a user
« Setting metrics
« Mapping claim sets and Dashboard roles and access
« Managing photo uploads
« Manage the Intervention Catalog
« Set goals for the district and school within the Dashboard
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Security/Roles

Security/Roles

« The Educator Dashboard and EWS have security

restrictions to control the level of access for each school
and district staff member.

The Dashboard Administrator Role may be assigned to:
 LEA System Administrator
« Staff

« Administrator
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Security/Roles: All roles

Dashboard Role Typical Staff Assign Manage

Position Interventions Intervention
Catalog

Staff Receptionist

Specialist Teacher

Leader Counselor X

Administration Administration X

Principal Principal or Vice X X
Principal

Superintendent Superintendent X X

System Data Steward X X

Administration

Intervention (District X

Administrator Dependent)
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Dashboard Administrative Functions
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Dashboard Administrative Functions: Overview

The Dashboard Administrator has access to additional
functions, including:

« Disabling the system

System wide messages

Impersonating users

Grades Below C Metric

Photo Management
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Dashboard Administrator Homepage
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Dashboard Administrator Homepage: Overview

e, No  Grand Bend Educator Dashboard S PRINT
111l Image -

— and Early Warning System

) Grand Beng
Grand Bend

Site Configuration Claim Sets Metric Settings Photo Management Interventions

The 1@ for Grand Bend %ﬁ:&sntlyr available. | | |

Tabs available on the Dashboard Administrator home page
include: Site Configuration, Claim Sets, Metric Settings,
Photo Management, Interventions
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Site Configuration
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Reasons for Disabling the System

Issues may arise that require the system to be disabled
district-wide

Examples of situations:
« FERPA or privacy issue

« System has fatal error that requires shut down to
troubleshoot and repair

« Users have concerns with a particular metric
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Disabling the System

ﬁ‘.n?‘a‘g,e Grand Bend ISD

Site Configuration Claim Sets Metric Settings Photo Management Interventions

The website for Grand Bend ISD is currently not available.

District-wide system message (150 Character Limit) |

Process for disabling from the Dashboard Administrator
home page:
« Select Site Configuration
« Check the box to deactivate the website for the entire
district
« Select Save
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District-Wide System Messages

! The District Website will be deactivated on June 30th for maintenance L

No  Dashboard and Early Warning

nge System

11l . | Grand Bend ISD

Site Configuration Claim Sets Metric Settings Photo Management Interventions

The website for Grand Bend ISD is currently available.

1 District-wide system message (150 Character Limit} The District Website will be deactivated on June 30th for maintenance |

 Enter message in the space and click ‘Save’
« Message will appear in yellow at the top of
every dashboard page
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District-wide System Messages: Examples

Dashboard administrators can broadcast messages to users
to notify of data availability, new data coming, training
materials available, system-wide down time

Once the system-wide message is no longer needed, the
system administrator will delete the message in the system

and click save.
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Impersonating Users
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Impersonating Users: Overview

Dashboard System Administrator has the ability to
impersonate a user that has an issue that is specific to their

role such as:

« Receiving a specific error message

« Data in their Dashboard that is not correct or is not
understood or is prompting questions

« The System Administrator can impersonate the user in
order to see what that user sees
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Searching for Users

+ Type first few letters

of person’s name in
search bar

 Click the arrow
button
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Search Results for Users

19

The list of persons
starting with “jos”
appears

You have the option of
choosing the user you

want if the name appear
here. *Q

Otherwise you can
choose” Show all Results”

Q jos

STUDENTS (SHOW ALL RESULTS...)

Alexander, Joshua Clinton
Alexander, Joshua Clinton
Gay, Jose Jesse

Gay, Jose Jesse

Larson, Jose

Larson, Jose ,
TEACHERS (SHOW ALL RESULTS..))
Lutz, Jose

Stephens, Josephine Marissa
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Show all Results

SEARCH RESULTS

Your Search:

,-

TEACHERS (6)

MIDDLE NAME LAST NAME

Julius Marcos Barrera Grand Bend Middle School

Jenna Graham Grand Bend Middle School

The list of teachers first names starting with “j” appears
Choose the user you want to log-in as.

We will log-in as teacher Julius Barrera by clicking on his name.
If a person is not listed, they are not in the Dashboard’s
database.
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Impersonating A User

E Julius Barrera

Student List:

Data Viewr:

Social Studies(55-07) - Social Studies, Grade 7 (05 - Traditional) Spring Semester

Earhy Warning Indica

+ CUSTOMLZE VIEW

L Inter- D
STUDENT ~ GRADE  pegignamions — Metrics ventions  Atter
LEVEL Failing .

Assigned? R:

“_
B C8 Barrera, Philip Bryan Tth 0

v
[ -

We are now logged in as Julius and can see exactly what
he sees so that we can address his problem or answer his

question

21

"4 pennsylvania

DEPARTMENT OF EDUCATION



Claim Sets
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Claim Sets Overview

ﬁl‘.mage Grand Bend ISD

Site Configuration | Claim Sets Metric Settings Photo Management Interventions

* Single Edit Batch Edit

Position Title'f-- Select a Position Title -- v

« Claim Sets are the rights and permissions assigned to a
position title (teacher, counselor, principal, etc.) within the
dashboard

« Claim sets determine what components of the Dashboard
are available to an end user

« Each Dashboard user needs to be assigned a claim set
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Claim Sets: Single Edit

‘ﬁ‘.m'i‘;,e Grand Bend ISD

Site Configuration Claim Sets Metric Settings Photo Management Interventions

Position Title| - Select a Position Title - v |

« The Dashboard Administrator can edit the claim set for a
single position title at a time or perform a batch edit
« In this case, the Single Edit radio button is selected
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Select a Position Title

* Single Edit < 'Batch Edit

Position Title! - Select a Position Title —

— Select a Position Title —

1ST GRADE TEACHER

2ND GRADE TEACHER

3RD GRADE TEACHER

4TH GRADE TEACHER

5TH GRADE TEACHER

9920

ELEMENTARY ART TEACHER

ELEMENTARY MUSIC TEACHER

ELEMENTARY PHYSICAL EDUCATION TEACHER
ELEMENTARY SCHOOL ADMINISTRATOR
ELEMENTARY SCHOOL CLERK

HIGH SCHOOL CLERK

HIGH SCHOOL COUNSELOR

HIGH SCHOOL ELA TEACHER

HIGH SCHOOL ELECTRONIC ARTS TEACHER
HIGH SCHOOL HEALTH TEACHER

HIGH SCHOOL HUMANITIES/WRITING TEACHER
HIGH SCHOOL MATH TEACHER

HIGH SCHOOL SCHOOL ADMINISTRATOR
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The Position
Title menu is
populated by
the local source
system

Each LEA will
have different
menu options
Select the single
position title
that will be
edited
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Select Claim Set

« Once the Position
Title is selected, the

* Single Edit © 'Batch Edit

N = Dashboard
Position Title| 1ST GRADE TEACHER Administrator selects
Claim Set |- Select aClaimSet - v the appropriate claim
— Select a ClaimSet - set from the pre-
 None . determined list
SystemAdministrator « This determines

Superintendent :
Puncps rights and access for

Administration this Dashboard user
| Leader role

Specialist

Staff

InterventionAdministrator
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Available Claim Sets

Claim Sets

System Administrator Superintendent

Principal Administration

Leader Specialist

Staff Intervention Administrator
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Save Edits

*Single Edit

Fosition Title
i-GLa-im-Sat

Batch Edit

15T GRADE TEACHER

Staff

Once the appropriate selections have been made, click Save
Note that there cannot be “one-off” exceptions to the claim

sets
A staff member cannot be granted rights or access outside
of the Staff claim set
Exceptions have to provisioned through different claim sets

28
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Claim Sets: Batch Edit

b

Yo | Grand Bend ISD

Image

Site Configuration Claim Sets Metric Settings Photo Management Interventions

Position T|tle;7 — Select a Position Title - ]

- Batch Edits allow the Dashboard Administrator to
map multiple position titles to claim sets at once
« The first step is selecting the Batch Edit radio

button
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Batch Edit: Export User Roles

Site Configuration Claim Sets Metric Settings Photo Management Interventions

Single Edit * Batch Edit

| Browse | ‘VSubmit Fileri

N NN BN EEN BN BN BN N . -
] User Roles Template :

 Next select the User Roles Template to export the
current list of local position titles and claim sets

* Note that the first time this is completed the
template will be blank
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Batch Edit: Save File Locally

In/hitdeClaimset

(J PDE

Organize ¥ New folder

-~
. Favorites

Bl Desktop
& Downloads

:
=l Recent Places

- Libraries
jj Documents E’ ‘
& Music
[ Pictures [ 1. GrandBendISD-ExportTitleClaimSet

: E n ‘ -2014-May-09-120950
E Videos v LE &,| Microsoft Excel Comma Separate...

S Il - 2 dBendISD-ExportTitleClaimSet-2014-May-09-130723

Save as type: [Microsoft Excel Comma Separated Values File Submit File

4 Hide Folders il [ Save ]:[ Cancel ]

« Browse to a location
« Save the file locally so it can be edited
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Batch Edit: User Role Template

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
db Cut Calibri 'éll AA = - =¢ Wrap Te
oo EBCopy v T =
"= & Eoriviat Paiites B I U~ i~ Oy A~ === & 3= Merge&l
Clipboard P Font M Alignment
E10 ¥ J<
1 ‘ Position Title ClalmSet |
2 hmmmmw ------------------- J
3 f2ND GRADE TEACHER
4 .3RD GRADE TEACHER
5 |INTERVENTION ADMINISTRATOR InterventionAdministrator
6 |LEA SYSTEM ADMINISTRATOR SystemAdministrator

« Map the position titles to the claim sets
« Be sure to use correct spelling and punctuation
« Cells can left EMPTY or filled in with NONE as the value
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Batch Edit: User Role Template Mapping

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
db Cut Calibri 1 <A == ¥ EewepTe
hooo CBCopy v [T g
O Fo iy P B .I U~ &~ 2 AT EEE &= Merge &
Clipboard % Font M Alignment
H3 vl : Jx
A _ _ C D
killiidlibaesesssssssssssas: Claimset
2] | 1ST GRADE TEACHER Specialist |
3: '2ND GRADE TEACHER Specialist :
4 | 3RD GRADE TEACHER Specialist |
S*=INTERVENTIONADNINISTRATOR = == == = = = = = =imtervertidnAdministrator
6 |LEA SYSTEM ADMINISTRATOR SystemAdministrator

« In this case, the 1st, 2"d and 3" grade teachers will be
specialists
« Once the mapping is complete, save the file
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Batch Edit: Submit File to System

1. | Grand Bend ISD

Site Configuration Claim Sets Metric Settings Photo Management Interventions

Single Edit ‘® Batch Edit

Uy |
l—---------——-

| 1l Browse | | Submit File | :
1 J
e e e e o I

User Roles Template
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Use the browse button to select the updated .csv file from
your local drive

Click submit to upload the file

Note the confirmation highlighted in green

Test to see if the mapping was successful by impersonating

user
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Guided Practice Activity #1

1. Describe three reasons for disabling the website.

2. Why might the Dashboard Administrator impersonate a
user?

3. How does the claim setting function affect roles and access
in the Dashboard?
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Metric Settings
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Metric Settings: Overview

Site Configuration Claim Sets Metric Settings Photo Management Interventions

METRIC THRESHOLD - GRADES AND CREDITS

METRIC

COURSE GRADES THRESHOLD

Grades Below C Level )
Each district has 3 ranzs v32d to d2fine a "C” loval. Please enter the lowsr ond of this rangs to st the matric Reset to default :

ave =
thrashold for grades balow a C lavel. Only whole numbars can b2 enterad in the system (2.2, the dafult satting is 7S
e

Metric Settings is where the Dashboard Administrator sets the
Metric Threshold value for Course Grades below C Level

The default value is 75

LEAs may choose to set Course Grades below C to match how
the LEA defines a C

Metrics for Attendance and Behavior cannot be adjusted
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Metric Settings: Save

Site Configuration Claim Sets Metric Settings Photo Management Interventions

METRIC THRESHOLD - GRADES AND CREDITS
Save successful - The change will display after the next build. -

METRIC
THRESHOLD

COURSE GRADES

Grades Below C Level
Each district has 3 range usad to dafine 3 "C” level. Please entar the lowsr end of this range to s2t the meatric Save Reset to default :
threshold for zradas below a C level. Cnly wholz numbsers can D2 entersd in the svstem (2.2, the defult satting iz 75

« The Dashboard Administrator changes the \
Metric Threshold Value and saves the change
A message confirming the change appears
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Photo Management
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Photo Management: Overview

Site Configuration Claim Sets Metric Settings Photo Management Interventions

To import student and staff photos for display in the Ed-Fi Dashboards, use the form below to upload a
collection of photos.

| Grand Bend High School v |-

| Choose File | No file chosen

 Photo Management is where the Dashboard
Administrator imports student and staff photos as
well as logos for schools to display on the Dashboard
« Select the school by using the drop down menu
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Photo Management: Packaging

Photo Packaging

« The photos should be in a zip file with the subfolders called
Staff, Students, and EdOrgs with their respective images in
each folder

 The images should be named with the unique identifier of
the entity and the file extension (e.g. <Student USI>.jpg,
<Ed Org Id>.jpg)

« While large file sizes are supported, we recommend keeping
the zip file to 200MB or less
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Photo Management: File Format/Dimensions

File Format/Dimensions

* Files need a valid image in a format supported by the .NET
framework with the preferred formats being jpg/jpeg or
.png (for other formats supported see the Microsoft
documentation for image)

« Format:

« http://msdn.microsoft.com/enus/library/system.drawing.i
maging.imageformat.aspx)

« Images should be sized in a 3:4 ratio. This is the standard
size for yearbook photos. Logos for schools and local
education agencies may need to be adjusted to fit these
dimensions.
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http://msdn.microsoft.com/enus/library/system.drawing.imaging.imageformat.aspx
http://msdn.microsoft.com/enus/library/system.drawing.imaging.imageformat.aspx

Photo Management: Select School

i . | Grand Bend ISD

Site Configuration Claim Sets Metric Settings Photo Management Interventi

To import student and staff photos for display in the Ed-Fi Dashboards, use the form below to upload a
collection of photos.

Grand Bend High School

Grand Bend Middle School
Grand Bend Elementary School  |j

Select a school from the drop down menu

43 pennsylvania

DEPARTMENT OF EDUCATION




Photo Management: Upload Zip File

Site Configuration Claim Sets Metric Settings Photo Management Interven

To import student and staff photos for display in the Ed-Fi Dashboards, use the form below to upload a
collection of photos.

iﬁfGrand Bend High School v \

' Choose File iNh

Then select Choose File to navigate to the zip
file of images that you have prepared
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Photo Management: Confirm Upload

Site Configuration Claim Sets Metric Settings

Photo Management Interventions

To import student and staff photos for display in the Ed-Fi Dashboards, use the form below to upload a
collection of photos.

| Grand Bend High School v |

| Choose File | No file chosen

3 records were found in the uploaded file |
0 photos have been successfully uploaded |

3 errors occurred while Eo_ce_sslngtﬂe j le_ (geg llelgvﬂ __:

The following errors have occurred while uploading the photos:
¢ Unable to find a record in the database for image1 - Student
« Unable to find a record in the database for image2 - Student
* Unable to find a record in the database for image20 - Student

« When a file is submitted, a report shows the
following:

« Number of records in the file

« Number of records successfully uploaded
« Number of errors and details for errors
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Navigation to School Level Dashboards
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Navigation to School Level

1™ .2 Grand Bend ISD

District Information Academic Dashboard Early Warning System Interventions Goal Planning
f ------ ‘
District Information I School List i Students by Level Students by My Student Lists
1 [ Demographic
——— |
SCHOOL LIST
High School
= Grand Bend High School Teachers |Students
Middle 5chool
= Grand Bend Middle School Teachers |Students

Elementary School

= Grand Bend Elementary School Teachers |Students

« To view school level dashboards, use the School List tab
under District Information
« View options include: School, Teachers and Students
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Guided Practice Activity #2

1. What is the purpose of the Grades Below C Metric? What
does this affect in the Dashboard? What will your district
se as the Grades Below C Metric?

2. What is the Photo Management function used for? Will
your district opt to upload photos for students, staff and
schools?
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Intervention Catalog Overview
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Intervention Catalog Overview

The Intervention Catalog may include a range of attendance,
behavioral, academic, and/or social-emotional programs or
agencies available in each district for use as a tool to assist at
risk students. Under each category, the interventions for the
catalog could include the following:

Attendance: Truancy elimination services, attendance
monitoring

Behavior: Positive behavior supports, character education
resources, anti-bullying, anger management

Academic: tutoring, afterschool programs, IEP, 504 services,
career planning, differentiated instruction, study skill
instruction

Social-emotional: Social workers, counseling, SAP teams,
mental health, substance abuse education and services,
mentors, ecumenical ministerial services
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Intervention Catalog Overview II

« Additional state-mandated interventions should be included
in the catalog such as the Student Assistance Program,
truancy elimination programs supported by the county
courts, mental health interventions, and drug and alcohol
abuse services.

 The Intervention Catalog is customized to meet the specific
needs of the students in the district. Therefore each district
will need to work with their community partners and district
staff to determine all of the appropriate interventions to
include in the Intervention Catalog.
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Managing the Intervention Catalog

In this section of the slide deck we will learn how to:

« Add Interventions to the Catalog

« Edit Interventions in the Catalog

« Delete Interventions from the Catalog

« Assign Interventions to Students

« Locate and Review the Intervention Student List

« Intervention Notes, Reviews, Ratings and Imports
« Assigning Interventions to Watch Lists

« Intervention Security
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Sample Intervention

A Sample Intervention is provided below

53

Search Results

Interventions with the greatest detail can be assigned easily
to the most appropriate audience

® After School Program

Intervention Contact:
Christina

Intervention Levels:
Tier 1: Whole Class

Tier 2. Small Group (with Teacher)

Gender:
Both

Improvement Areas:
Attendance

Behavior

Mathematics

Language Arts

Population:
General Population

Duration:
No Specific Duration

School Availability:
Entire District

Location:

Grand Bend High School
Grand Bend Middle School
Grand Bend Elementary School

Grade level:
K-12

Eligibility:
No Eligibility Requirements

Cost:
Mo Cost

Parent Permission
Required:
Yes

Description:

This will take place after school.
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Adding an Intervention to the Catalog
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Adding an Intervention to the Catalog
N

| = ADD INTERVENTION

P

=rand Band High
Schoal, Srand Send Tler1, Tler 2 Muorg =

Afier Schoal Program
8 8 & B chrizina eneral Populaton  addle School, Grand
E=nd El=mentary Schoo
Peer Tutoring Grand Bend High
Ms. Woods General Population 1o o0, crand Bend Tier 3 More =
10} : Papu Middle School, Grand
Band Elamantary Schaol

To add Interventions to the catalog:
« Go to the Interventions tab in the Dashboard

 Click Add Intervention

pennsylvania
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Intervention Details

Add Intervention

When addlng an * Intervention Name: * Description:
i nte rventlon CO m p | ete the * Intervention Contact:
required intervention e

Keelyyl

H Intervention Contact Phone:
details:

e.g. B56-5565-1212

° I nte rve nt] onNn Nnam e, * Eligibility Requirements: * Cost Requirements: * Parent Permission Required:

2 No 2 Mo O Mo

description, contact Oves Oves Oves
. . T ) Unknown ) Unknown L Unknown
information, eligibility,

CcO St, p aren t * Duration: * Intervention Levels:  * Gender Specific: * Improvement Areas:
. . . ) Mo Specific Duration [ Tier 1: Whaole Class ~ ) Mot a Gender ~ [ attendance ~
p e rm | SS | O n / d U ra t | O n / () Specific Duration [ Tier 2: Small Group Specific Intervention [ eenhavier
[ mathematics
w Lllanguage Ars

(with Teacher) O Female

intervention level, o e O Ter .

. L. Innl:.li\ridual.f.Srr.lalll Group ¥ ) Unknown [ Giher e
SChOOI ava I Ia bl I |ty, * School Availability: * Location: * Population: * Grades:

. ] Entire District [ Referral [ General Populafion [J Open To All Grade
I O Ca tl O n ta rg et [] Grand Bend High - [ an Schools - [] Special Education ~ Levels -

School

I rand Bend Hig esignation L Kindergarten
population and grade | Comsmmae | S T i
level designation -

O] Grand Bend Middle = Leamer [0 second Grade

* denotes a required field
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Best Practices for Adding an Intervention

Interventions without
the required fields
cannot be saved to the
catalog

Providing a relevant
name and a detailed
description will allow
end users to select the
correct intervention
Likewise, providing
accurate details will also
accurate selections

S7

Add Intervention

* Intervention Name:

* Intervention Contact:

Intervention Contact Email:

e.g. yowEBemail.com

Intervention Contact Phone:

e.g. B55-555-1212

* Eligibility Requirements:
2 No
I Yes

) Unknown

* Duration:

* Intervention Levels:

* Description:

* Cost Requirements:
2 No
i Yes

) Unknown

* Gender Specific:

* Parent Permission Required:

2 No
i Yes
) Unknowin

) Mo Specific Duration [ Tier 1: Whole Class N ) Mot a Gender (] attendance
) Specific Duration [ Tier 2: Small Group %Feciﬁc Intervention [l Behavier
) Unknown (with Teacher) '~:J Female I Mathematics
' Male

Ilnnl:.lli}riEualr.Srlr.lall.l Group ) Unknown ¥ g I;:g: 2ge Arts
* School Availability: * Location: * Population: * Grades:
[] Entire District . [ Referral B [ General Population B [ Cpen To All Grade
[ Grand Bend High [ &l Schools [[] special Educaticn Levels
Schoal [ Grand Bend High [] 504 Designation [ Kindergarten
[J Grand Bend Middie [ English Language [ First Grade
E:h':":" [ Grand Bend Middle ~  Leamer ¥ [Osecond Grade

* denotes a required field

* Improvement Areas:

L]

~
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Required Fields

If a user clicks to save
an intervention without
providing all of the
required fields, an error
message appears at the
top of the screen

The missing data fields
will be highlighted in red
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Add Intervention
* Intervention Name:

* Description:

* Intervention Contact:

Intervention Contact Email:

Intervention Contact Phone:

* Eligibility Requirements:

=

* Cost Requirements:

* Parent Permission Required:

No No No
Yes Yes Yes
Unknown Unknown Unknown
* Duration: * Intervention Levels: * Gender Specific: * Improvement Areas:
Mo Specific Duration Tier 1: Whole Class Mot a Gender Attendance
Specific Duration Tier 2: Small Group Specific Intervention Behavior
Unknown (with Teacher) Female Mathematics
Tier 3. Male Language Arts
Ilnq:flc!!‘uausTa‘ll Group _ Rl . o .
* School Availability: * Location: * Population: * Grades:
Entire District Referral General Population Open To All Grade
Grand Bend High All Schools Special Education Levels
Schaol Grand Bend High 504 Designation Kindergarten
Grand Bend Middle School English Language First Grade
Scheol = Grand Bend Middle ~ Learner > Second Grade -

* denotes a required field

[ cancer |
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Adding an Intervention to the Catalog

Once all of the
information has been
completed, select Add
Intervention at the
bottom of the screen to
save the intervention
to the catalog
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Add Intervention

* Intervention Name:
After School Program

* Intervention Contact:
Christina

Intervention Contact Email:
cteachi@scheol.org

Intervention Contact Phone:
E55.555.5555

* Eligibility Requirements:

* Description:
After school help/

* Cost Requirements:

P

* Parent Permission Required:

* No * No * No
Yes Yes Yes
Unknown Unknown Unknown
* Duration: * Intervention Levels: * Gender Specific: * Improvement Areas:
* No Specific Duration Tier 1: Whole Class * Not a Gender Attendance
Specific Duration | Tier 2: Small Group Specific Intervention Behavior
Unknown (with Teacher) Female 4| IMathematics
7 Tier 3: Male #I Language Arts
individual'Small Group | & Unknown - @oter .
* 8chool Availability: * Location: * Population: * Grades:
¥ Entire District ¥ Referral ¥ General Population ¥ Open To All Grade
Grand Bend High All Schools Special Education Levels
School Grand Bend High 504 Desjgnation ¢/ Kindergarten
Grand Bend Middle School E gquage ¥ First Grade
School o Grand Bend Middle + o ¥ second Grade o

* denotes a required field

I ADD INTERVENTION

=

_v
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Editing An Intervention

60 pennsylvania

DEPARTMENT OF EDUCATION




Editing an Intervention

POPULATION

Grand Bend High e e - S

School, Grand Bend Tier 1. Tier 2 [ More + |

After School Program
W WW 2

Christina General Population

Middle School, Grand
Bend Elementary School
[E1] Details

Intervention Reviews

1) Reviews

= Assign to Watch List

g Edit

Thiz intervention was helpful in impre ¥ X Delete

m‘:‘:amy Grand Bend Middle School 711172014 Y Yo Y W | —
i Grand Bend Middle School 6132014 e
McCarthy
« Select the Intervention you wish to edit
« Select the More button from the menu
« Then select Edit
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Saving Intervention Edits

The intervention is
now in edit mode
Correct or update
the necessary
information

Click Save
Intervention when
you have
completed your
edits
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Edit Intervention

“ Intervention Name:
After Schoel Program

* Intervention Contact:
Christina

Intervention Contact Email:
cteach@school.org

Intervention Contact Phone:
E55 555 5555

* Eligibility Requirements:

* Description:
After school homework support.

* Cost Requirements:

* No * Mo * No
Yes Yes Yes
Unknown Unknown Unknown
* Duration: * Intervention Levels: * Gender Specific: * Improvement Areas:
® No Specific Duration ¥ Tier 1: Whole Class * Not a Gender Attendance
Specific Duration ¥ Tier 2: Small Group Specific Intervention Behavior
Unknown (with Teacher) Female ¥ Mathematics
Tier 3. Male #| Language Aris
indidualiSmall Growp & Unknown - @other -
* School Availability: * Location: * Population: * Grades:
| Entire District ¥/ Referral ¥/ General Population ¥/ Open To All Grade
Grand Bend High All Schools Special Education Levels
School Grand Bend High 5044 esignation ¥ Kindergarten
Grand Bend Middle School > Language #| First Grade
School

-

* denotes a required field

Grand Bend Middl

I SAVE INTERVENTION b

4

* Parent Permission Required:

- ¥/ Second Grade -
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Deleting an Intervention
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Choose the Intervention to Delete
i Intervention List II . Saarch Interventions import interventions

=+ ADND INTERVERTION

Grand Band High
Szhoal, Sand Send

#fter Schoal Program

W W W m chineina =2neral P'-JFIJlEIUl:ﬂ Noddle Schood, Grand ler 1, Tler Mora «=
E=nd EEITIE[".EI‘yI Schao
Pear Tutoring Sg:ﬂ Bend High
flE. Winods : Tiar 3 Mora =

Ganafal Papulatdon Neddle Schood, Grand
E=nd Elamentary Schood

0

Select the Interventions Dashboard and the Interventions List
to display a list of the interventions in your catalog
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Deleting an Intervention

POPULATION

Grand Bend High o e
School, Grand Bend _
Middle School, Grand Tier 1, Tier 2

Bend Elementary School

After School Program
W N W 2]

Intervention Reviews

Chnstina General Population

Details
E1] Reviews

= Assign to Watch List

£ Edit

Delete

This intervention was helpful in improving this g

Kurt Grand Bend Middle School 7112014 ¥¢ ¢ ¢ 7

E“;éﬂw Grand Bend Middle School GA32014 10 10 10 1o _
« Select the Intervention you wish to edit
« Select the More button from the menu
« Then select Delete
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Confirming a Delete

 The system will ask you
to confirm the delete

« Note: The intervention
will no longer be
available to assign to
students. However,
students who already
have this intervention
assigned will not lose the
intervention in their list.
They may complete the
intervention.

66

r y
Delete Intervention x

Are you sure that want to DELETE ?
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Viewing an Intervention Student List
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Viewing the Intervention Student List

Afier School Program Efﬂigij -'Eqi:'?"kﬂgaz" PR —
i i i 2 Chiristing E2naral Population Weddis Sohocl, Srand ler 1, Tler 2 | Mara = |
E=nd Elamentary Schoo
=] Detane
Poar - Grand Beng Hagh
LL__ Schoal, Grand Bend El Rewla#s
0 ME. Wooos Genaral Population e g Ther 3
Band Elementary School = Assign to Watch List
: & Eait
I| ¥ Deists

= Studant Liat

« Select the Intervention you wish to edit
« Select the More button from the menu
« Then select Student List
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Students who have this Intervention Assigned

INTERVENTION
LEVEL

EARLY WARNING INDICATORS

Meirics

STUDENT DESIGNATIONS Failing

Alvarez, Blanca Can

Andrews, Kellie Rachel

A0 s

The list of students who have been assigned this intervention
will display

"4 pennsylvania
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Importing an Intervention
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Importing an Intervention

To help collaboration between districts, there is an Import
Interventions function that allows users to bulk import selected
interventions

« Select the Import Interventions tab, under Interventions

« Select a District from the drop down menu

« Select the Interventions you wish to import

Site Configuration Claim Sets Metric Settings Photo Management Interventions

Import Interventions

Select a District to View
Demo District hd

POPULATION

General Population Referral Tier 1 More ~

Unknown Unknown Tier 2, Tier 3 More -~
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Import Selected Interventions

 Check all the interventions that will be included in the import
« Select Import Selected Interventions at the bottom of the

page

Truancy Intervention
Project Intercept .
[ ] General Population Refemal Tier 2, Tier 3 More -
{0}
Health Clinic General Population,
|:| (0) Economically Tier 1 More -
Disadvantaged
= --------------
: Import Selected Interventions :
L F ¥ F N N N N §F N N N ] ul
Gifted & Special S04 [l ESL. LEF or Late - Fartial Test
Talented Education Diesignation Bilingual Enrollment Transcript Accommodation
Met Goal _ Below Goal - Caution e GHEHI":E - E‘I‘Tr::!-g 41 N Change
" Dropout Risk . Intervention Assigned . Intervention Mot Assigned
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Confirm Import and Edit Details

 Next, confirm the import was successful

 The contact, population, location, intervention level and
availability will have the value “unknown”

« Edit the intervention to meet your district specific
requirements

Success: 1 intervention(s) have been successfully imported. b4

Intervention List Search Interventions Import interventions

+ ADD INTERVENTION
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Intervention Security
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Intervention Security Overview

« Once an Intervention has been assigned to a student, the
assignor can determine who can see the Intervention for
this particular student

« Some Interventions may be confidential in nature, and
therefore not appropriate for all staff members to view

« This access is managed through the Security feature with
the student’s Intervention Catalog
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Enabling Intervention Security

« Next to each Intervention assigned to a student there is a
Security button
« Click the button to change the status

Student Information Academic Dashboard Early Warning System Intervention Catalog Transcript

Student Interventions

Jump to subcategory: EWS Metric Summarir'| Intewentiﬂn5| Search Interventions

EARLY WARNING SYSTEM INDICATORS

ATTENDANCE SCHOOL STATE MATHEMATICS LANGUAGE
CODE OF REPORTABLE ARTS
CONDUCT OFFENSES

aaall EaEE EN

EXPECTED
INTERVENTIONS START DATE COMPLETION ASSIGHED BY DATE C™“"PLETED SECURITY

DATE

peerTutorine ([l 06/16/2014 05/30/2014 Tier 2 Cody West 06/30/2014 I -

"_g4 pennsylvania
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Intervention Security Settings

e Click the radio Edit Security for Assigned Intervention
button next to 'F”.lzgﬁiﬂgﬁgz__
Restricted Security Level |’
* Click the names of ] o e |
the staff members | /2egeen ViewlEdit Privileges
who will be able e e
to VIeW the ;I{irl]lgfa(ilgherzstian |i|
Intervention for Patricia Moran
this student cara raston =]
* Click Confirm
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Confirming Security

 Note the Security status is now On
« The assignor can edit the security settings as necessary

Student Information Academic Dashboard Early Warning System Intervention Catalog Transcript

Student Interventions

Jump to subcategory: EWS Metric Eumman‘| Intewentiﬂns| Search [nterventions

EARLY WARNING SYSTEM INDICATORS

ATTENDANCE SCHOOL STATE MATHEMATICS LANGUAGE
CODE OF REPORTABLE ARTS
CONDUCT OFFENSES

L0 L0 |45 y 52 |

EXPECTED
INTERVENTIONS START DATE COMPLETION ASSIGHED BY DATE CC*"PLETED SECURMTY
DATE

Peer Tutoring m 06162014 06/30/2014 Tier 2 Cody West 06/30/2014

"4 pennsylvania
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Selecting the Intervention

Select the
desired
Intervention from
the Intervention
Click Assign
Intervention

79

Keyword:
I

Eligibility

Cost

Parent Permission
Required

Improvement Areas:
Aftendance
Behavior
Mathematics

¥/ Language Aris
Other

Search Results

School Availability:

rand Bend High
School

Grand Bend Middle
School

Grand Bend

Grade Levels:
Kindergarten
First Grade
Second Grade
Third Grade
Fourth Grade -

Location:
Referral

Grand Bend High
School

Grand Bend Middle
School

-

Intervention Level:
Tier 1: Whole Class

Tier 2: Small Group
(with Teacher)

Tier 3. Individual/Small
Group (with Specialist)

® After School Program

(0}

Improvement Areas: Mathematics Language Arts Other

After school homework support.

Population:

General Population
Special Education
504 Designation

English Language
Learner -

Gender Specific:

Mot a Gender Specific
Intervention

Female
Male

ASSIGN INTERVENTION
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Guided Practice Activity#3

Task: Create a sample intervention in the Intervention
Catalog. Once the Intervention is saved, used the Search
feature to locate the intervention. Select edit from the menu

options and change 1-2 parameters and save the edits. Then
locate the intervention again and delete it.

Debrief: Will your district use the Import Interventions
feature? Why or why not?
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Goal Planning

81 % pennsylvania
DEPARTMENT OF EDUCATION



Goal Planning Overview

 The goal planning function allows district administrators to
set goals for each performance metric in the Dashboard at
both the district and school levels.

« These goals are displayed throughout the Dashboard.
Student and school performance levels are compared
against the set goals.
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Navigating Goal Planning

‘|'|'|"|“....age Grand Bend

District Information  Academic Dashboard Early Warning System Interventions ’

| Goal Planning

L -
Attendance and State Local Grades and Advanced College and Career
Dizcipline Assesaments Assezzments Credits Academics Readiness

Goal Planning - Attendance and Discipline

Jump to subcategory: Attendance | Discioline PUBLISH ALL GOALS PUBLISH DISTRICT GOALS

METRIC CURRENT DIFFERENCE NEW

VALUE DISTRICT GOAL FROM DISTRICT
(% of students) (% of students) GOAL GOAL

Average Daily Attendance (Through September 10, 2014)
Average daily attendance for all smdents with membership in the district (umweizhied)

= Last Four Weeks [ 99.4% ] 95.0 % 41% More +
= Year to Date 98.9 % 90.0 % 8.9% 0 9000 More =

District administrators can access the Goal Planning
tab from the district view

Under Goal Planning, there are tabs for each page in
the Dashboard
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Creating a New District Goal

Attendance and State Local Grades and Advanced College and Career
Discipline Assessments Asseszments Credits Academics Readiness

Goal Planning - Attendance and Discipline

PUBLIF U GDALS PUBLISH DISTRICT GOALS

Jump o subcategory: .ﬂ:tencance| Discipline

METRIC CURRENT DIFFERENC = NEW
ATTENDANCE VALUE DMSTRICT GDAL FROM DISTRICT
(% of students) (% of shudents) GODAL GODAL

Average Daily Attendance (Through September 10, 2014) I |
Average datly aftendance for all smdants with membership in the district {umareizhred) 1 i
- Last Four Weeks & o s1% 1 [09500 0 [ e
i
= Year to Date 98.9 % 50.0 % 8.9 % : 0.9000 | | More ~
i
Daily Attendance Rate (Through September 10, 2014) : 1
%o of students mesting attendance rate threshold of 90% during the specified time fame I |
= Last Four Weeks 95.0 % 33% 3 [ 09500 : More ~
= Year to Date [ 956% | 95.0 % 06% Il 0.9500 | I More -

« After district leadership has decided an appropriate
goals, a new district goal can be set for each metric
« The new district goal can be entered for each

performance metric _
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Publishing a New District Goal

Attendance and State Local Gra Advanced College and Career
Discipline Assessments Asseszments C Academics Readiness
Goal Planning - Attendance and Discipline g e ol e e e y
Jump to subcategory: Attendance | Discipline L PUBLISH DISTRICT GOAL S |

——————————————————— o

METRIC CURRENT DIFFERENCE NEW
VALUE MSTRICT GOAL FROM DISTRICT

(% of students) (% of shudents) GODAL GODAL

Average Daily Attendance (Through September 10, 2014)
Average datly aftendance for all smdants with membership in the district {umareizhred)

= Last Four Weeks [ 994% ] 55.0% 41% 0.9500 More =

= Year to Date 98.9 % 0.0 % B.5% 0.9000 More -

Daily Attendance Rate (Through September 10, 2014)
%o of students mesting attendance rate threshold of 90% during the specified time fame

= Last Four Weeks 98.3 % 5.0 % 33 % 0.9500 More -

= Year to Date 550 % 0.8 % 0.9500 More -

« Once the new goals have been set, the administrator
publishes the goal to the Dashboard
« This will change the goals being displayed at the

school and student views _
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District Goals in the Dashboard

District Information  Academic Dashboard Early Warning System Interventions Goal Planning
Overview Attendance amd State Local Grades and Advanced College and Career
Discipline Aszsessments Assessments Credits Academics Readiness

Attendance and Discipline

Jump to subcategory: Attendance | Discipline D e

METRIC DISTRICT SCHOOL
VALUE  TREND GOAL D om GOnL ATTAINMENT  DETAILS
(% of students) % of studenis) {# meeling schoal goal)

Average Daily Attendance (Through September 10, 2014) : I
Average daily aftendance for all smedents with membership in the district {mrwveizhied) ’ |

= Last Four Weeks [ 99.4% ] | 900% 9.1 % : 30f3 More ~

|
= Year to Date 1 90.0 % 2.9 % : 3ofd More -
= Prior Year I i

M

« The district goals are displayed next to each
performance metric
« The difference between the metric value and the

district goal is also displayed
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School Level Goals

METRIC CURRENT DIFFERENCE NEW
VALUE DISTRICT GOAL FROM DISTRICT
(% of students) (% of Shudents) GOAL GOAL

Average Daily Attendance (Through September 10, 2014)
Average datly attendance for all students with membarship in the district (umaeighted)

| I
= Last Four Weeks [ 99.4% ] 95.0 % 4.1% More - :
= Year to Date 98.9 % 50.0 % 89% 0.9000 Mare - :

Daily Attendance Rate (Through September 10, 2014) : = School List :
©p of students mmesting attendance rats thrashold of 90% during the specified time frame 1 i
= Last Four Weeks 98.3 % 55.0 % 3.3 % @""‘1&??""
= Year to Date &2 95.0 % 06 % More ~
 From the district view administrators can also select
the School List under the More menu to set goals for
individual schools within the district
« School goals can vary from the district goals if district
leadership decides that is appropriate
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Setting School Goals

Average Daily Attendance - Year to Date - School List ©

4+ REPLICATE

PRINCIPAL CURRENT MMFFERENCE

_UE SCHOOL GOAL FROM GOAL

. Elementary
Grand Bend Elementary School Tanner, Diana il 90.0 % 8.9 %
Grand Bend High School West, Cody High School 90.0 % 8.8 %

B, Massey, . ,
Grand Bend Middle Schoaol Margaret Kiddle Schoal 90.0 % 8.8 %

« The School List allows an administrator to set a new
goal for the individual school

« This would be set as the goal for each performance
metric on the school’s Dashboard
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Setting Metric Level Goals for the School

School Information  Academic Dashboard Early Warning System Interventions Goal Planning
Attendance and State Local Grades and Advanced College and Career
Digcipline Asgsessments Assessments Credits ademics Readiness
Goal Planning - Attendance and Discipline " """"""

|
Jump to subcategorny: Attendance | Discipling 1 PUBLISH SCHOOL GOAL S

MFFERENCE
FROM GOAL

Average Daily Attendance (Through September 10, 2014)
Average daily sftendance for all smudents with membership on the campus (mrweizhted)

= Last Four Weeks m 90.0 % 8.1 % 1 0.9000
= Year to Date 98.8 % 90.0 % B.8 % I 0.9000

« Administrators can also opt to set goals for individual
performance metrics within the school’s Dashboard

« The Goal Planning function for the school can be
accessed from the School List or from a school
administrator log in
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Guided Practice Activity#4

Task: Navigate to the district Goal Planning tab. Change one
of the goals and publish it to the district. Navigate to the
changed metric goal within the Dashboard and see how the
new goal changed the Difference from Goal column. Go back

to the Goal Planning tab and set the goal back to the original
value.

Debrief: How will your district decide on district and school
level goals?
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Wrap Up, Assessment and Evaluation

Wrap Up

« What are the functions available only to a Dashboard
Administrator?

« Describe how claim sets manage user roles and access
within the Dashboard.

« How does the Goal Planning function affect the end user
experience in the Dashboard?
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Wrap Up, Assessment and Evaluation

Assessment

« Take a moment and answer the guestions on the brief

assessment

Assessment
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Wrap Up, Assessment and Evaluation

Evaluation

« Take a moment and answer the guestions on the brief

evaluation survey

Evaluation
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For more information on Dashboard Administrator Navigation
please visit PDE’s website at www.education.state.pa.us

The mission of the department is to academically prepare children and adults
to succeed as productive citizens. The department seeks to ensure that the
technical support, resources and opportunities are in place for all students,

whether children or adults, to receive a high quality education.
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